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HOPAIOK
YBEJIOMJIEHHUA PABOTOJATEJISI O ®PAKTAX OBPAIIEHUS B ITEJISIX
CKIOHEHHUSA PABOTHUKA MBY O AN Ne4
K COBEPHIEHHMIO KOPPYIIIIUOHHBIX IPABOHAPYIIEHUN

1. O6ume nonmoxeHus

1.1. Hacrosmmii ITopspok yBemomiieHus paGoTtonarens o dakrax oGpamieHus B
nessix ckioHeHus paborHuka MBYJIO JIIM Ne4 k coBepIeHHIO KOPPYILMOHHBIX
NpaBOHAPYIIEHUH (manee COOTBETCTBEHHO — Ilopsimok, paGoThuk, OpraHuzamus),
paspaboTan B COOTBETCTBMH coO cTaTheil 11.1 DexepanbHOro 3akoHa ot 25 mexabps
2008 r. N 273-®3 "O nmpoTHBOAEHCTBHU KOPPYNUUH" U PErIAMEHTUPYET MPOLEAYPY
yBeoMIleHUs paboTofarens o (akrax obpalleHHs B LENSX CKJIOHEHHs pabOTHHKA
OpranusanMd K COBEpIUGHHIO KOPPYILHMOHHBIX MPAaBOHAPYIUEHHH, a TaKxKe
perucTpanuy TaKoro yBEJOMJIEHMS M OpraHM3allud NPOBEPKH COIEPIKALIMXCS B HEM
CBEJICHUN.

1.2. OGs3aHHOCTE yBeNOMISITH paboromarenisi 000 BCexX CilydasX OOpalleHUs
KaKuX-TM00 JIMI[ B LENAX CKIOHEHUsS DPaGOTHHKAa K COBEPLICHUIO KOPPYILMOHHBIX
IpaBOHapyLIEHHUH, 38 HCKIIOYEHHEM Clly4daeB, KOTAa IO JaHHBIM (akTaM MpoBeIeHa
WA TIPOBOJUTCS NIPOBEpKa, BO3araercs Ha pabOTHHKA. _

1.3. PaGoTHMK, KOTOpOMY CTalO H3BECTHO O (pakre oOpalleHHss K HHBIM
pabOTHHKAM B CBSI3H C UCIIOJIHEHHEM JOJDKHOCTHBIX OOSI3aHHOCTEN KaKUX-THOO JIUI] B
HeJAX CKIOHEHHS PabOTHMKOB K COBEPIICHHIO KOPPYILHMOHHBLIX MPaBOHAPYLIECHHMH,
BIIPaBE YBEIOMIIATH 00 3TOM JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPOQHIAKTUKY
KOPPYILHOHHBIX M HHBIX IpaBOHapylleHH# B OpraHu3amud, B COOTBETCTBUU C
HactoswuM [Topsiakom.

1.4. VBenomnenne o ¢axrax oOpallleHUss B LENAX CKIOHEHUS K COBEPIIEHHUIO
KOPPYNIMOHHBIX IIPaBOHAPYILIEHUN OCYyIIEeCTBIAETCS pPaOOTHMKOM B IHCHMEHHOMN
(GopMe Npou3BONBHO WM IO PEKOMEHAyeMOMY 00pasily He Mo3iHee pabodero aHs,
CIEIYIOLIEro 3a JHeM oOpaleHus K pabOTHHUKY B LEJSX CKIIOHEHHS €r0 K COBEPILEHHUIO
KOPPYTIMOHHBIX ITPaBOHAPYIIEHUH IyTeM IepelNadyd YBEIOMIIEHHS IOJIKHOCTHOMY
ALY, OTBETCTBEHHOMY 3a paboTy N0 NpOo(UIAKTUKE KOPPYILMOHHBIX M HHBIX



npaBoHapyumieHMi# B OpraHu3zanuy, WIM HamnpaBiIeHUs TaKOro YyBEIOMIIECHUS
aaMuHUCTparuy OpraHu3alyy MoCpeaCTBOM ITOYTOBON CBA3H.

1.5. B cny4yae HaxoxaeHus pabOTHHKaA B CIy)KeOHOW KOMaHIMPOBKE, B OTILyCKE,
BHE MeCTa HaXOXXIEHUs OpraHu3alii, OH 00s3aH B TEeUYeHHEe CYTOK C MOMEHTa
pUOBITUS K MECTY OCYIIECTBIIEHUS CBOEH TPyHOBOH (PYHKLIMM MUCBMEHHO YBEIOMHUTH
IOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a paboTy Mo Mpo(UIaKTUKE KOPPYNLUOHHBIX H
WHBIX IPaBOHApyIIEHUN, O ()aKTe CKJIOHEHHUS ero K COBEPIICHHIO KOPPYMLIMOHHBIX
IIpaBOHAPYIIEHHU.

1.6. B yBemomieHuun O (akTe CKJIOHEHHS K COBEpIICHHIO KOPPYHIIHOHHBIX
IIpaBOHApYILIEHUH yKa3bIBaeTCs CIIENyIOIINe CBEACHHUS:

1) nomxHOCTb, GamMuiIus, HUMS, OTYECTBO (NPU HAJUYUHU) PYKOBOAUTEIIS
Opranusanuy, Ha UMs1 KOTOPOT'O HAINPaBIISIeTCs yBeIOMIICHHUE;

2) damunus, uMs, OoT4ecTBO (NIPH HAIMYUHU), IOOJDKHOCTH, HOMep TenedoHa
paboTHUKa;

3) Bce WU3BECTHBIE CBEJEHUS O JHIe, CKIOHAIOMIEM K COBEpPLICHHIO
KOPPYHIIMOHHOTO IIPaBOHAPYIIEHMUS;

4) CyIHOCTH MpeAroIaraeéMoro KOppynirdOHHOTO paBOHAPYIICHHS,

5) crioco6 CKJIOHEHHSI K COBEPIICHHUIO KOPPYIIIMOHHOTO MpaBOHAPYIIEHHUS;

6) pmara, MecTo, BpeMs CKJIOHEHHS K COBEpILIEHUIO KOPPYMUHUOHHOTO
IIpaBOHAPYLIEHUS;

7)  ofcrosTensCcTBA  CKJIOHEHMS K  COBEpPLICHHIO  KOPPYHIHOHHOTO
IIpaBOHAPYLIEHUS;

8) [momonHUTENbHBIE HMeroLMecs IO (AaKTy CKIOHEHHUS K COBEPIUEHHIO
KOPPYHIMOHHOTO PaBOHAPYIIEHUH TOKYMEHTHI.

VYBenomileHHe ODKHO OBITH JIMYHO IMOAMUCAHO paOOTHUKOM C YKa3aHHEM AaThl
€ro COCTaBJIEHUS.

1.7. K yBemoMjeHUIO @pWiaraloTcs BCe  HMEIOIIMECs  MaTepHallbl,
MOJTBEpXKAAIoIe 00CTOSTeNbCTBA OOpalieHusl K pabOTHUKY B IEJISIX CKJIIOHEHUS ero K
COBEPIISHHUIO KOPPYNIIMOHHBIX PaBOHAPYIIIEHUH.

1.8. B cooTBeTcTBHM co cTatbeit 9 DenepanpHoro 3akona ot 25.12.2008 N 273-03
"O NpOTUBOAEHUCTBUU KOPPYNLHH" HEeBBIIOJIHEeHHEe paboTHUKOM TpeGoBanuit [lopsaka
SIBJIIETCSl MpaBOHApPYyIIEHUEM, BIIEKYIIUM €ro yBOJIbHEHHE JINOO IMpUBIEYEHHE €ro K
WHBIM BHJIaM OTBETCTBEHHOCTHM B COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickoi
Qenepanyu.

II. Ilpuem u peructpanus yBeAOMIICHUN

2.1. JIo/KHOCTHOE JIMLO, OTBETCTBEHHOE 3a paboTy ©O NpoduIaKTHKe
KOpPPYNLMOHHBIX M WHBIX IIPaBOHApYILIEHUM, BENET IIPUEM, PEruCTpalMioO U Yy4eT
MOCTYIUBIIUX yBeJOMJIEHHH, obecreunBaeT KOH(QUACHLHATBHOCT M COXPaHHOCTb
JNaHHBIX, MOJIyY€HHBIX OT pabOTHUKA, CKJIOHSIEMOIO K COBEPIICHHUIO KOPPYNLIMOHHOIO
IIpaBOHApYILIEHHs, a TAKXKe HECeT NEepCOHAIBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
3akoHoaTeNbcTBOM Poccuiickoit denepariuy 3a pasriameHue Noay4YeHHbIX CBEICHUN.

2.2. YBenOMIIEHHE PErUCTPUPYETCS B JXKypHajle PErucTpalyd YBEIOMIICHHH O
¢bakTax obpalleHus B LEISIX CKIOHEHUs pabOTHHKA K COBEPIUEHHUIO KOPPYNLUOHHBIX
npaBoHapymeHuit (mamee - XXypnam). XypHan momkeH OBITH 3aperHCTPUPOBaH,



TMPOLIUT, IPOHYMEPOBAH U 3aBEPEH II€YaThi0 M MOMANHMCHIO OTBETCTBEHHOIO 3a paboTy
Mo MpoUNAKTHKE KOPPYMIMOHHBIX M HHBIX IPABOHAPYIICHHH imua. B Kypuan
BHOCHTCSL 3alUCh O PErHCTPALMOHHOM HOMEpE YBEIOMICHHS, [aTe U BpEeMEeHH
PETUCTpaliK yBEJOMIICHHS, (aMUIIMK, HIMEHH, OT4eCTBe paGOTHHKA, MPEICTABHBIIIErO
YBCIIOMJIEHUE, KPATKOM COJCPXKaHHU YBEJOMJICHHUS, KOJIMYECTBE JIMCTOB YBEIOMICHHMS,
(haMuIIHK, UMEHH, OTYeCTBE PaGOTHHKA, 3apErMCTPHPOBABIIEr0 yBEIOMIEHHE, H €ro
HIOJIITHCH.

2.3. Ilocne peructpanuy yBefomieHus B JKypHale 3aIlONHSIETCS TAJIOH, KOTOPBIi
COCTOMT U3 IBYX JacTeil: TallOHa-KOpeIIKa 1 TaJloHa-yBexoMiIeHus (mpunoxerue N 1 k
HactosmeMy Ilopsinky). PaGoTHHKY BBITAeTcsi MOX POCHHCH TATOH-YBEIOMIEHHE C
yKa3aHHEM JaHHBIX O JMLEe, NPUHSBIIEM YBEJOMJIEHHE, HaThl M BpPEMEHH ero
PETUCTpalluy, a TaJOH-KOPEIIOK OCTAETCS y JOJKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 32
paboty o npodunakTUKe KOPPYHLMUOHHBIX M HHEIX PaBOHAPYILEHHIL.

B cmyyae ecin yBenOMIeHHE IOCTYIMIO 10 TIOYTE, TANOH-YBELOMICHHE
HanpaBisietcss pabOTHMKY, HAalpaBHBIIEMY YBEIOMIICHHE, II0 II0YTE€ 3aKa3HBIM
HUCBMOM.

Orka3s B perucTpanuu yBeJOMICHHS], a TAK)Ke HEBBIAYa TaNOHA-yBEIOMIICHUS He
JIOITy CKalOTCAL.

III. Opranu3sanus IpOBEPKH COMEPIKALIUXCS
B YBEJIOMJIEHUSX CBEACHUM

3.1. 3apeructpupoBaHHOE YBEJOMIECHHE B TOT JK€ JEHb IepeiaeTcsi Ha
paccmMoTpeHne paboTORATENIO WK JIUILY, €ro 3aMeLIaoIeMy, 1S MPUHATHS PeLIeHuUs
00 opraHM3alMy IPOBEPKH COAEPIKALIUXCS B HEM CBEIEHHIA.

3.2. PaGotomarens mo pesympTaTaM pacCMOTPEHHS YBEIOMJICHHS NPUHHMAET
pelueHne o0 OpraHM3aluM TIPOBEPKH COAEPKAIMMXCA B YBEAOMIICHHH CBEICHHH M
Ha3Ha4YaeT OTBETCTBEHHOE 3a MpPOBEJEHHWE MNPOBEPKU (pakTa OOpalleHHs B ILENsX
CKIOHEHHS ~ pabOTHHKa K  COBEPIIEHHMIO  KOPPYILMOHHBIX  INPaBOHAPYLICHHUI
JOJDKHOCTHOE JIHIIO.

3.3. OpraHusauust TNpOBEpKHM CBeeHHWH O (aAKTax CKIOHEHHs pabGOTHHKA K
COBEPIICHUIO KOPPYNIIMOHHBIX MPAaBOHAPYIIEHUH UM O CTABLIMX U3BECTHBIMHU (paKTaxX
OOpalleHHs K HHBIM pPaGOTHHKAM C aHAIOTHYHON IeIBI0  OCYIIECTBISETCS
AOJDKHOCTHBIM JIMLOM OpraHu3aiuy, OTBETCTBEHHBIM 3a paGoTy MO NpOQHIaKTHKE
KOPPYIUHOHHBIX ¥ HHBIX IIPAaBOHAPYIIEHHH BO B3aUMOAEHCTBUH, ITPH HEOOXOJUMOCTH,
C APYTHMMH nofpasaeneHusIMu Opraau3aium.

Ilpy npoBeneHWH NpPOBEPKM NpEICTAaBIEHHBIX CBEIEHWH JOKHOCTHOE IHIIO,
OTBETCTBEHHOE 32 paboTy MO TNpODHIAKTHKE KOPPYNLHOHHBIX ¥  HHBIX
NIpaBOHAPYIIEHUH, BIIpaBe:

- TPOBOIUTH Gecenbl ¢ PaGOTHHKOM, MOJABLIMM YBeJOMIEHHE (YKa3aHHBIM B
YBEIOMJICHHH );

- [ONy4YaTh OT pabOTHHKA TIOSCHEHHS I10 CBEICHUSM, H3JIOKEHHBIM B
yBEIOMJICHUH,

- U3y4aTh NpeJCTaBJIeHHbIe paOOTHUKAM MaTepPHAJIEI;

- TONy4aTh MH(QOPMALMIO MO OGCTOATENECTBAM, YKAa3aHHBIM B YBEIOMICHHH, Yy
APYTUX (U3MYECKHX JHII MOCPEJCTBOM NPOBEAECHHUs Gecell M MpPEeICTAaBIeHHS C HX



COIJIacus MUCbMEHHBIX MOSCHEHUN U TOKyMEHTOB;

- COBEPIICHHUS UHBIX NEUCTBUH U MEPONIPUATUH, IPEyCMOTPEHHBIX AEHCTBYIOIIUM
3aKOHOJAaTeJIbCTBOM, BEJJIOMCTBEHHBIMH M JIOKAJBHBIMHA aKTaMH.

3.4. Tlposepka cBeieHMif, COIEpPXKALMXCS B yBEIOMIEHHHM, OCYIIECTBISETCS
JOJDKHOCTHBIM JiMLOM OpraHusaluy, OTBETCTBEHHBIM 3a paGoTy MO HpO(HIaKTHKE
KOPPYIIHUOHHBIX U MHBIX IIPaBOHAPYLIEHHH, B IIPe/ieiaX CBOMX IIOJIHOMOYHH B CPOK, HE
npesslmatonmi 10 nHe ¢ naTel perucTpamuu yBemomiieHus B JKypHame. ITo
OKOHYaHWHU ITPOBEPKHU MaTepHallbl MPOBEPKH BMECTE C NMpPUIAraeMbIMH JOKyMEHTaMHU
MPECTABIIAOTCS NODKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 32 paboTy IO MPOQUIAKTHKE
KOPPYILMOHHBIX U HHBIX NPAaBOHAPYIIEHUH, pabOTONATENI0 WK €ro MpPeACTABUTEINI0
AT IPUHATHSL pelieHus 06 oOpallleHuH B IPaBOOXPAHHUTEbHEIE OPraHbl.

3.5. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy 10 HpOQHIAKTHKE
KOPpPYNUMOHHBIX W HHBIX [paBOHApYILIEHWH, B TeyeHHEe 7 mAHEH yBeIIOMJ'ISIIOT
paboTHHKa, HaNPaBUBIIETO YBEJOMIIEHHE, O IIPHHATOM PEIIECHUH.
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